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in the lessor’s legal name, FAR 42.12
applies.

[76 FR 30850, May 27, 2011]

570.116 Contract format.

The uniform contract format is not
required for leases of real property.

[76 FR 30850, May 27, 2011]

570.117 Sustainable requirements for
lease acquisition.

Contracting officers must include
sustainable design requirements appro-
priate for the type of leasing action in
the solicitations for offers. Contracting
officers can find solicitation require-
ments and instructions on htip:/
www.gsa.gov/leasing under Leasing Poli-
cies and Procedures, Green Leasing,
and in the Leasing Desk Guide to assist
them in complying with GSA’s sustain-
able requirements identified in this
part.

[76 FR 30850, May 27, 2011]

570.117-1 Federal leadership in envi-
ronmental, energy, and economic
performance.

In order to create a clean energy
economy that will increase our Na-
tion’s prosperity, promote energy secu-
rity, protect the interests of taxpayers,
and safeguard the health of our envi-
ronment, GSA will accomplish all re-
quirements of E.O. 13514 that apply to
lease acquisition.

[76 FR 30850, May 27, 2011]

570.117-2 Guiding principles for fed-
eral leadership in high performance
and sustainable buildings.

GSA is committed to the design, con-
struction, operation, and maintenance
of leased space that comply with all of
the following Guiding Principles:

(a) Employ Integrated Design Prin-
ciples;

(b) Optimize Energy Performance;

(c) Protect and Conserve Water;

(d) Enhance Indoor Environmental
Quality; and

(e) Reduce the Environmental Impact
of Building Materials.

[76 FR 30850, May 27, 2011]

570.203-3

Subpart 570.2—Simplified Lease
Acquisition Procedures

570.201 Purpose.

This subpart prescribes simplified
procedures for small leases. These pro-
cedures reduce administrative costs,
while improving efficiency and econ-
omy, when acquiring small leasehold
interests in real property.

570.202 Policy.

Use simplified lease acquisition pro-
cedures to the maximum extent prac-
ticable for actions at or below the sim-
plified lease acquisition threshold.

570.203 Procedures.

570.203-1 Market survey.

Conduct a market survey to identify
potential sources. Use information
available in GSA or from other sources
to identify locations that will meet the
Government’s requirements.

570.203-2 Competition.

(a) To the maximum extent prac-
ticable, the contracting officer must
solicit at least three sources to pro-
mote competition. If there are repeated
requirements for space in the same
market, invite two sources, if prac-
ticable, that are not included in the
most recent solicitation to submit of-
fers.

(b) If the contracting officer solicits
only one source, document the file to
explain the lack of competition.

[64 FR 37265, July 9, 1999, as amended at 76
FR 30850, May 27, 2011]

570.203-3 Soliciting offers.

(a) The contracting officer must so-
licit offers by providing each prospec-
tive offeror a proposed short form lease
GSA Form 3626 or SFO. The short form
lease or SFO must:

(1) Describe the Government’s re-
quirements.

(2) List all award factors, including
price or cost, and any significant sub-
factors that the contracting officer will
consider in awarding the lease.

(3) State the relative importance of
the evaluation factors and subfactors.
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570.203-4

(4) State whether all evaluation fac-
tors other than cost or price, when
combined, are either:

(i) Significantly more
than cost or price.

(ii) Approximately equal in impor-
tance to cost or price.

(iii) Significantly
than cost or price.

(5) Include either in full text or by
reference, applicable FAR provisions
and contract clauses required by 570.6.

(6) Include sustainable design re-
quirements.

(b) As necessary, review with pro-
spective offerors the Government’s re-
quirements, pricing matters, evalua-
tion procedures and submission of of-
fers.

[76 FR 30850, May 27, 2011]

important

less important

570.203-4 Negotiation, evaluation, and
award.

(a) If the contracting officer needs to
conduct negotiations, use the proce-
dures in 570.307.

(b) Evaluate offers in accordance
with the solicitation. Evaluate prices
and document the lease file to dem-
onstrate whether the proposed contract
prices are fair and reasonable. See
570.110.

(c) If the total price, including op-
tions, exceeds the amount established
by FAR 15.403-4, consider whether the
contracting officer needs cost and pric-
ing data to determine that the price is
fair and reasonable. In most cases, the
exceptions at FAR 15.403-1 will apply.

(d) Regardless of the process used,
the contracting officer must determine
whether the price is fair and reason-
able.

(e) If the total contract value of the

lease, including options, will exceed
the amount established by FAR
19.702(a), the proposed awardee must

provide an acceptable small business
subcontracting plan. This requirement
does not apply if the proposed awardee
is a small business concern.

(f) Make award to the responsible of-
feror whose proposal represents the
best value to the Government consid-
ering price and other factors included
in the solicitation.

[76 FR 30850, May 27, 2011]

48 CFR Ch. 5 (10-1-11 Edition)

Subpart 570.3—Acquisition Proce-
dures for Leasehold Interests
in Real Property Over the Sim-
plified Lease  Acquisition
Threshold

570.301 Market survey.

Conduct a market survey to identify
potential sources. Use information
available in GSA or from other sources
to identify locations capable of meet-
ing the Government’s requirements.

570.302 Description of requirements.

(a) The description of requirements
depends on the nature of the space the
agency needs and the market available
to satisfy that need.

(b) The description of requirements
must include all the following:

(1) A statement of the purpose of the
lease.

(2) Functional, performance, or phys-
ical requirements.

(3) Any special requirements.

(4) The delivery schedule.

(c) The description must promote full
and open competition. Include restric-
tive provisions or conditions only to
the extent necessary to satisfy the
agency’s needs or as authorized by law.

570.303 Solicitation for offers.

570.303-1 Preparing the SFO.

The SFO forms the basis for the lease
negotiation process and becomes part
of the lease. Document each SFO in
writing or electronically. Include the
information necessary to enable pro-
spective offerors to prepare proposals.
Each SFO, at a minimum, must :

(a) Describe the Government’s re-
quirements.

(b) State the method the Government
will use to measure space.

(c) Explain how to structure offers.

(d) Specify a date, time, and place for
submission of offers.

(e) Explain how the Government will
evaluate offers.

(f) Describe the source selection pro-
cedures the Government will use.

(g) Include a statement outlining the
information the Government may dis-
close in debriefings.

(h) Include appropriate forms pre-
scribed in 570.8.
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